This letter must be filled out completely and attached to your internship application to avoid delays in the approval process. Address your letter to the BYU-Idaho Career Center. Include the following information:
· Your name as it appears on your passport/visa
· Your date of birth
· Your flight information. (If you do not have it yet, please indicate that flights have not been purchased yet)
· Cellphone number
· Company/Organization for which you’ll be interning
· Name and contact information of on-site supervisor
· Internship location (city, country)
· Address of where you will be living during your internship
· Dates of travel
· Costs of travel, lodging, fees for programs, travel documents, and how you plan to pay these expenses
· How did you find the position
· How many hours you will be working/work schedule
· Benefits of the internship
· How the internship meets your educational goals
· How the internship enhances your employability after graduation
· Who you will be traveling with (to the location, and during your stay)
· What you will do in your free time while there
· Additional travel you will be doing during your internship (this must receive separate advance approval)
· A brief outline of previous international travel experience(s)
· Language requirements and your fluency
· Logistics of church attendance (chapels/Branches/wards nearby? Church leaders contacted?)
· Name and relationship of anyone you know who lives there
· Are your parents aware and supportive of your plans to travel internationally?

